Troop 4 Web Site—Posting a Permission Slip
This document describes how to post a permission slip to the site based on a permission slip from a newsletter Word file. You can use this sample newsletter file to experiment with.
First, login to the web site.
On the Dashboard, click on “Add New” under “Posts.”



In the “Add New Post” screen, type in the name of the permission slip. Include the type of event, the month, and the year in the name of the post. For example, we’ll use “Permission Slip – Camping Trip – October 2010.”


Open the Word file and go the page containing the permission slip. Select all of the text on the permission slip page except for the heading and copy it to the clipboard (Ctrl-C or Edit/Copy).
[image: ]
Now go back to the browser window where you are creating the new Permission Slip post. You don’t want to paste the text directly into the post, because Word includes too much crazy embedded HTML code that messes up the formatting on the site. Instead, click on the “paste as plain text” button on the toolbar.



In the dialog that pops up, press Ctrl-V to paste the permission slip text and then click on the “Insert” button.




Finally, click on the “Publish” button.


To view your published permission slip (and to get the link to it), click on the gray “Posts” bar on the left. Your new permission slip post should appear first. When you move your mouse pointer over it, you’ll see links for editing or viewing the permission slip.



Clicking on “View” will bring up the new Permission Slip in your browser so that you’ll be able to get the link to it.
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Troop Four Permission Slip

Forthe Troop Four Camping Trip on October 23-24 to the Berkshires/Appala
southwestern Massachusetts

Tra

has my permission to attend the event as noted
‘above and below. If I can ot be reached in a medical emergency, | authorize the Adult Leaders to
obtain the appropriate medical care, at my expense, if necessary.

During the event | can be reached at the following telephone #

If I can not be reached, please contact

at this telephone # Relationship to scout
Signed Date
Parents please check one I am available to drive & participate & can take ___ scouts

I am unavailable to drive and attend this trip

Permission Slip is due at the Oct Tth troop meeting. ~ Call Phil Bedard at 508-561-7058 if your
‘scout would like to attend the camping trip, but can’t attend the Oct T meeting to sign up.

For Adits Driving (needed for BSA tour permi
Vehicle Make:

Vehicle Model

Vehicle Year.

Drivers License # (drivers license number, not license plate number)

p.ie:: of 5 | Wor
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Use CTRL+V on your keyboard to paste the text into the window.
To arive and attend tmis trip

Permission Slip is due at the Oct 7th troop meeting.
Call Phil Bedard at S08-561-7058 if your scout would like
o attend the camping trip, but can’t attend the Oct 7th
meeting to sign up.

For Adults Driving (needed for BSA tour permit):

Vehicle Make:

Vehicle Model:

Vehicle Year:

Drivers License # (drivers license number,
not license plate number)

Cancel
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For the Troop Four Camping Trip on October 23-24 to the Berkshires/Appalachian Trail in southwester|

has my permission to attend the event as noted above and
medical emergency, | authorize the Adult Leaders to obtain the appropriate medical care, at my expe;
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